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EXCLUSIVE SELLER LISTING AGREEMENT 
(ALSO REFERRED TO AS EXCLUSIVE SELLER BROKERAGE AGREEMENT)

      2010 Printing 

State law prohibits Broker from representing Seller as a client without first entering into a written agreement with Seller under
O.C.G.A. § 10-6A-1 et. seq. 

For and in consideration of the mutual promises contained herein and other good and valuable consideration, ______________________
______________________________________ as seller (hereinafter referred to as “Seller” or “Client”), and ______________________ 
______________________________________ as broker and its affiliated licensees (hereinafter collectively referred to as “Broker”) do 
hereby enter into this Agreement, this date of _______________________________________. 

1. Exclusive Listing Agreement. Seller hereby grants to Broker the exclusive right and privilege as the agent of the Seller to show and    
offer for sale the property located at ________________________________________________, ______________________________ 
Georgia _____________ TAXID/PIN # ____________ ____________ and more particularly described in the Legal Description 
Paragraph below (all of which is hereinafter collectively referred to as “Property”) as the real estate broker for Seller. The term of this 
Agreement shall begin on the date of _______________________________and shall continue through the date of _________________ 
______________________ (hereinafter referred to as “Listing Period”), unless otherwise terminated in accordance with this Agreement.

2.   Legal Description. The full legal description of the Property is:
[Select A, B, C or D below. The sections not marked shall not be a part of this Agreement].

A.  attached as an exhibit hereto; 

B.  identical to the legal description for the property contained in the deed recorded in Deed Book _________, Page ____________,
et. seq., _________________ County, Georgia records;  

C. described below:   
Land Lot(s) ____________________ of the ______________ District, ___________________________________ Section/ GMD, 
Lot ________________, Block _________________, Unit ___________________, Phase/Section____________________ of 
_________________________________________________________________________________ Subdivision/Development, 
______________________________________________________________ County, Georgia according to the plat recorded in 
Plat Book _________________, Page ________________, et. seq., ___________ County, Georgia records. 

D. described below if Property is a condominium unit and a full unit legal description is to be used:   
Unit _____ of ____________________________________________________________ Condominium (“Condominium”), located 
in Land Lot _______ of the ______ District of ______________________________ County, Georgia, together with its percentage 
of undivided interest in the common elements of the Condominium, and its interest in the limited common elements assigned to 
the unit (“Unit”). The Condominium was created pursuant to the Declaration of Condominium for any Condominium (“Declaration”), 
recorded in Deed Book __________, Page __________, et seq.,___________________________ County, Georgia records 
(“Declaration”), and shown and delineated on the plat of survey filed in Condominium Plat Book ___________________, Page 
_______________, _________________________________________ County, Georgia records, and on the floor plans filed in 
Condominium Floor Plan Book ________, Page _________, __________________________________ County, Georgia records. 

3. Broker’s Duties to Seller. Broker’s sole duties to Seller shall be to:
A. Use Broker’s best efforts to procure a buyer ready, willing, and able to purchase Property at a sales price of at least 

$____________________________  (which amount includes the commission) or any other price acceptable to Seller;
B. Comply with all applicable laws in performing its duties hereunder including the Brokerage Relationships in Real Estate Transaction

Act, O.C.G.A. § 10-6A-1 et. seq.; and 
C. [Select one. The box not checked shall not be a part of this Agreement.] 

 1. Assist to the extent requested by Seller in negotiating the terms of and filling out a pre-printed real estate purchase and sale 
agreement; or

 2. Not assist in negotiating the terms of or filling out a pre-printed real estate purchase and sale agreement and/or counteroffer.

4. Seller’s Duties. Seller represents that Seller:
A. presently has title to Property or has full authority to enter into this Agreement;  
B. will cooperate with Broker to sell Property to prospective buyers and will refer all inquiries concerning the sale of Property to the 

Broker during the term of this agreement;
C. will make Property available for showing at reasonable times as requested by Broker;  
D. will provide Broker with accurate information regarding Property (including information concerning all adverse material facts pertaining

to the physical condition of Property); and 
E. must fully comply with all state and federal laws. 
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5. Marketing.
A. Generally: If Seller desires to limit the manner or scope in which the Property is marketed Seller should check the appropriate box or 

boxes below. Any box not selected shall not be a part of this Agreement. 
  Seller does not wish to have information about the Property displayed on the Internet. 
  Seller does not wish to have the address of the Property identified on the Internet, but does wish to have all other information
about the Property displayed on the Internet. 

  Seller does not wish for third parties to be able to write comments or reviews regarding the listing or display a hyperlink to such 
reviews on an Internet web site of a broker or affiliated licensee of a broker.

Other than the restrictions referenced above, Broker is authorized to market and advertise Property for sale in any media of Broker's 
choosing, including the Internet and multiple listing services, and attempt to procure buyers for the Property in cooperation with other 
real estate brokers and their affiliated licensees. Seller acknowledges that other members of multiple listing services will have the right 
to download, supplement and manipulate listing information regarding the Property placed on a multiple listing service by Broker.
Seller grants Broker and Broker's agents and licensee’s permission to use all available technology to create, record, store and/or
retrieve images and recordings of the Property. Such images and recordings shall not belong to or be the property of Seller and may 
not be copied, reproduced or used by Seller or other third parties without the express written permission of the Broker or owner
thereof. Seller agrees not to place any advertisements on the Property or to advertise the Property for sale in any media except with 
the prior written consent of Broker. Broker is also hereby authorized to place Broker's "For Sale" sign on Property. If the Property is 
sold or a contract for the sale or exchange of the Property is entered into during the term of this Agreement, the Broker may advertise
the Property (including images thereof) in any media of Broker's choosing as being "under contract" while a sale is pending and as 
being "sold" upon the closing of the Property. 

B. Multiple Listing Service(s): Broker agrees to file this listing with the following multiple listing service(s) ______________ 
__________________________________________________________________________________. Broker agrees to file this 
listing with said Service(s) within 48 hours after Seller signs the same (excepting weekends, federal holidays and postal holidays). 
Seller acknowledges that the MLS(s) is/are not a party to this Agreement and is/are not responsible for errors or omissions on the part 
of Seller or Broker. Seller agrees to indemnify Service(s) from and against any and all claims, liabilities, damages or losses arising out 
of or related to the listing and sale of Property. Seller acknowledges that by virtue of listing the Property in MLS(s), all MLS(s)
members and their affiliated licensees, will have access to Seller’s listing information for the purpose of assisting Seller in the sale of 
the Property.  

C.  Consent of Seller to be Called: If Seller is on a "Do Not Call List," Seller expressly consents to any of the above parties calling Seller 
for any purpose related to the sale of the Property. Seller further acknowledges and agrees that no MLS(s) member or any affiliated
licensee of the MLS(s) member shall have any liability for calling the Seller after the expiration or termination of this Agreement.  Such 
calls are hereby expressly consented to by Seller. This paragraph shall survive past the term of this Agreement. 

D. Lockboxes: A lockbox may be used in connection with the marketing of Property. There have been isolated instances of reported 
burglaries of homes on which lockboxes have been placed and for which the lockbox has been alleged to have been used to access 
the home. In order to minimize the risk of misuse of the lockbox, Broker recommends against the use of lockboxes on door handles
that can be unscrewed from the outside or on other parts of the home from which the lockbox can be easily removed. Since others will 
have access to Property, Seller agrees to either remove all valuables or put them in a secure place. 

6. Retainer Fee. In entering into this Agreement Seller has paid Broker a Retainer Fee of $_____________________________________
which shall be non-refundable except as follows. In the event Seller sells the Property in a transaction in which Broker is paid the full 
commission referenced herein, the Retainer Fee shall be refunded to Seller by Broker at the closing of the transaction. Otherwise, the 
retainer fee shall be retained by Broker to partially offset Broker’s costs and compensate Broker for Broker’s time in providing real estate 
brokerage services to Seller.

7. Commission.
A. In the event that during the term of this Agreement Seller enters into a contract (including an option contract) for the sale or exchange 

of the Property, or any portion thereof, with any buyer, Seller agrees to pay Broker at closing (and regardless of whether the closing is 
during or after the term of this Agreement), the following commission: [Select one or more of the following sections below. The 
sections not marked shall not be a part of this Agreement.]:

 _________________________________ percent (%) of the sales price; 
 $________________________________________________________; 
 (Other)___________________________________________________.

In addition, Seller agrees to immediately pay Broker the commission referenced above if during the term of this Agreement any of the 
following events occur: 
1. Seller defaults under any contract to sell or exchange the Property (including an option contract);
2. Without the consent of Broker, Seller and a buyer mutually agree to terminate a contract for the purchase and sale or exchange of 

the Property (including an option contract) except where the mutual termination occurs subsequent to either: a) the failure of a
contingency or condition precedent to which the contract was subject or b) the lawful and timely exercise by either Seller or a buyer 
of a unilateral right to terminate the contract; or 

3. Seller refuses to accept a lawful, bona fide, written offer to purchase the Property meeting the following terms and conditions at a 
time when the Property is not otherwise under contract: 
(a) The purchase price in the offer, after deducting all fees, costs and contributions to be paid by the Seller (other than the real 

estate brokerage commission to be paid by Seller and the Seller’s payment of ad valorem property taxes through the date of 
closing) is for at least the full listing price set forth herein and is to be paid in cash or cash equivalent at the closing. 

(b) The offer is not subject to contingencies, conditions precedent, due diligence periods, or required terms other than those set
forth herein;
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(c) The offer is not subject to Seller warranties or representations other than: (1) those warranties the Seller agrees to provide in 
any Seller’s Property Disclosure Statement the Seller has filled out and made available to prospective buyers for inclusion in 
any offer, and (2) the Seller warranting to convey good and marketable title (which for all purposes herein shall have the same
meaning as set forth in the GAR Purchase and Sale Agreement, Form F20) to the Property at closing by general warranty 
deed; and

(d) The date of closing in the offer is not less than thirty (30) days nor more than forty-five (45) days from the offer date. 
Notwithstanding the above, in the event there are multiple offers to purchase the Property, Seller shall not be in breach of this
Agreement if the Seller first gives the prospective buyers a reasonable opportunity (not exceeding 10 days from the date of the first 
offer) to make their best offer to purchase the Property. 

B. Broker shall share this commission with a cooperating broker, if any, who procures the buyer of Property by paying such        
cooperating broker at closing ____________ percent (%) of the sales price of Property OR $ _____________________________. In 
addition, cooperating brokers are expressly intended to be third-party beneficiaries under this Agreement.  

C.  If Seller during the Protected Period, as that term is hereinafter defined, sells or contracts to sell or exchange Property to any buyer 
who made an offer on, was introduced to, visited, received information on, inquired about, or otherwise learned of the Property during 
the term of this Agreement, as a result of the efforts of the Broker, then Seller shall pay the commission referenced above to Broker at 
the closing of the sale or exchange of Property to said buyer. The term “Protected Period” shall refer to the ____________ day period
following the earlier of either: (a) the expiration of this Agreement; or (b) the date that the Agreement is terminated upon the mutual, 
written consent of the Broker and Seller. If this Agreement is terminated by Seller without the express, written consent of Broker, the 
Protected Period shall be the time period referenced above plus the number of days that remained on the term of this Agreement at
the time it was terminated early without the express, written consent of Broker. In such event, the Protected Period shall commence
on the date this Agreement was terminated early without the express written consent of Broker. For the purposes of this Agreement,
the term “buyer” shall include buyer, all members of the buyer’s immediate family, any legal entity in which buyer or any member of 
buyer’s immediate family owns or controls, directly or indirectly, more than ten percent (10%) of the shares or interests therein, and 
any third party who is acting under the direction or control of any of the above parties. Notwithstanding the above, no listing
commission shall be paid to Broker if this Agreement has either expired or been terminated upon the mutual, written consent of Broker
and Seller and the Property is sold or contracted to be sold to a prospective buyer by or through another licensed broker with whom 
Seller has signed an exclusive right to sell listing agreement. The commission rights and obligations set forth herein shall survive the 
termination or expiration of this Agreement. 

8. Seller Default. In the event Seller defaults under this Agreement, Seller shall, in addition to its other obligations set forth elsewhere 
herein, reimburse Broker for the out-of-pocket costs and expenses incurred by Broker and Broker’s affiliated Licensees in seeking to 
market and sell the Property. Such costs and expenses shall include without limitation printing and copying charges, mileage at the 
highest rate allowed by the IRS as a business deduction and expenses to advertise the Property in various media. Seller shall also pay all 
costs, fees and charges for removing the listing from any multiple listing service. The payment of these costs, fees, charges and
expenses by Seller shall not waive or limit Broker’s right to assert any other claim, cause of action or suit (hereinafter collectively 
“Claims”) against Seller for a real estate commission(s) and/or other damages and shall not release Seller from such Claims. 
Notwithstanding the above, the amount of such fees, charges, costs and expenses paid by Seller to Broker hereunder shall be an offset
against any Claim of Broker for a real estate commission(s). 

9. Seller’s Property Disclosure Statement. Within ____ days of the date of this Agreement, Seller agrees to provide Broker with a current, 
fully executed Seller’s Property Disclosure Statement. Broker is hereby authorized to distribute the same to prospective buyers interested 
in Property. 

10. Limits on Broker’s Authority and Responsibility. Seller acknowledges and agrees that Broker:   
A.   may show other properties to prospective buyers who are interested in Property;  
B.  shall not be responsible to advise Seller on any matter including but not limited to the following:  any matter which could have been 

revealed through a survey, title search or inspection of Property; the condition of Property, any portion thereof, or any item therein;
building products and construction techniques; the necessity or cost of any repairs to Property; mold; hazardous or  toxic materials or 
substances; termites and other wood destroying organisms; the tax or legal consequences of this transaction; the availability and
cost of utilities or community amenities; the appraised or future value of Property; any condition(s) existing off Property which may 
affect Property; the terms, conditions and availability of financing; and the uses and zoning of Property whether permitted or proposed. 
Seller acknowledges that Broker is not an expert with respect to the above matters and that, if any of these matters or any other
matters are of concern to them, they should seek independent expert advice relative thereto. Seller acknowledge that Broker shall not 
be responsible to monitor or supervise any portion of any construction or repairs to Property and that such tasks clearly fall outside the 
scope of real estate brokerage services;

C. shall owe no duties to Seller nor have any authority to act on behalf of Seller other than what is set forth in this Agreement;
D. may make all disclosures required by law;  
E. may disclose all information about Property to others;  
F. shall, under no circumstances, have any liability greater than the amount of the real estate commission paid hereunder to Broker

(excluding any commission amount paid to a cooperating real estate broker, if any) or, if no real estate commission is paid to Broker,
than a sum not to exceed one hundred dollars; and

G. shall be held harmless from any and all claims, causes of action, or damages arising out of or relating to:
1.  inaccurate and/or incomplete information provided by Broker to a prospective buyer;  
2.  earnest money handled by anyone other than Broker; and/or
3.  any injury to persons on Property and/or loss of or damage to Property or anything contained therein. 
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11. Disclosures.
A. Broker agrees to keep confidential all information which Seller asks to be kept confidential by express request or instruction unless

Seller permits such disclosure by subsequent word or conduct or such disclosure is required by law. Seller acknowledges, however,
that Buyer and Buyer’s broker may possibly not treat any offer made by Seller (including its existence, terms and conditions) as
confidential unless those parties have entered into a Confidentiality Agreement with Seller. 

B. Broker may not knowingly give customers false information.   
C. In the event of a conflict between Broker’s duty not to give customers false information and the duty to keep the confidences of Seller, 

the duty not to give customers false information shall prevail.
D. Unless specified below, Broker has no other known agency relationships with other parties which would conflict with any interests of 

Seller (except that Broker may represent other buyers, sellers, landlords, and tenants in buying, selling or leasing property).
E. In the event Seller has unilaterally terminated a Listing Agreement on the Property with a different broker, Seller acknowledges that in 

addition to Seller’s commission obligations to Broker set forth herein, Seller may also owe a real estate commission to the previous
broker in certain circumstances. 

12. Disclosure of Potentially Fraudulent Activities.
A. To help prevent fraud in real estate transactions, Seller does hereby give Broker permission to report any suspicious, unusual and/or

potentially illegal or fraudulent activity (including but not limited to mortgage fraud) to:
1.  Governmental officials, agencies and/or authorities and/or
2.   Any mortgage lender, mortgage insurer, mortgage investor and/or title insurance company which could potentially be harmed if the 

activity was in fact fraudulent or illegal.   
B. Seller acknowledges that Broker does not have special expertise with respect to detecting fraud in real estate transactions. Therefore,

Seller acknowledges that:  
1.  Activities which are fraudulent or illegal may be undetected by Broker; and 
2.  Activities which are lawful and/or routine may be reported by Broker as being suspicious, unusual or potentially illegal or fraudulent. 

13. Broker’s Policy on Agency. Unless Broker indicates below that Broker is not offering a specific agency relationship, the types of agency 
relationships offered by Broker are: seller agency, buyer agency, designated agency, dual agency, sub-agency, landlord agency, and
tenant agency. The agency relationship(s), if any, not offered by Broker is/are the following: ____________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________.

14. Dual Agency Disclosure. [Applicable only if Broker’s agency policy is to practice dual agency] If Seller and a prospective buyer are 
both being represented by the same Broker, Seller is aware that Broker is acting as a dual agent in this transaction and consents to the 
same. Seller has been advised that: 
A.  In serving as a dual agent, Broker is representing two clients whose interests are or at times could be different or even adverse;
B.  Broker will disclose all adverse, material facts relevant to the transaction and actually known to the dual agent to all parties in the 

transaction except for information made confidential by request or instructions from either client which is not otherwise required to be 
disclosed by law;  

C. Seller does not have to consent to dual agency and, the consent of the Seller to dual agency has been given voluntarily and the Seller 
has read and understands the brokerage engagement agreement. 

D. Notwithstanding any provision to the contrary contained herein, Seller hereby directs Broker, while acting as a dual agent, to keep 
confidential and not reveal to the other party any information which could materially and adversely affect their negotiating position.

E.  Broker or Broker’s affiliated licensees will timely disclose to each client the nature of any material relationship with other clients other 
than that incidental to the transaction. A material relationship shall mean any actually known personal, familial, or business 
relationship between Broker and a client which would impair the ability of Broker to exercise fair and independent judgment relative to 
another client. The other party whom Broker may represent in the event of dual agency may or may not be identified at the time Seller
enters into this Agreement. If any party is identified after the Agreement and has a material relationship with Broker, then Broker shall 
timely provide to Seller a disclosure of the nature of such relationship. 

15.  Designated Agency Disclosure. [Applicable only if Broker’s agency policy is to practice designated agency] Seller does hereby consent 
to Broker acting in a designated agency capacity in transactions in which Broker is representing Seller and a prospective buyer. With 
designated agency, Broker assigns one or more of its affiliated licensees exclusively to represent the Seller and one or more of its other 
affiliated licensees exclusively to represent the prospective buyer.

16.  Independent Contractor Relationship. This Agreement shall create an independent contractor relationship between Broker and Seller. 
Broker shall at no time be considered an employee of Seller. If there is an affiliated licensee of Broker directly assisting Broker in 
marketing and selling the Property, said licensee shall be an: [Select all which apply. Any section not selected shall not be a part of this 
Agreement].

 Independent contractor of Broker 
 Employee of Broker 

17. Extension. If during the term of this Agreement, Seller and a prospective buyer enter into a real estate sales contract or option to 
purchase contract which is not consummated for any reason whatsoever, then the original expiration date of this Agreement shall be 
automatically extended for the number of days that Property was under contract. 

18. No Imputed Knowledge. Seller acknowledges and agrees that with regard to any property in which Seller intends to sell, there shall be 
no knowledge imputed between Broker and Broker’s licensees or between the different licensees of Broker. Broker and each of Broker’s
licensees shall be deemed to have only actual knowledge of such properties. 
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19.  Governing Law. This Agreement may be signed in multiple counterparts and shall be governed by and interpreted pursuant to the laws 
of the State of Georgia. 

20. Entire Agreement. This Agreement constitutes the sole and entire agreement between the parties. No representation, promise or 
inducement not included in this Agreement shall be binding upon any party hereto. This Agreement and the terms and conditions herein
may not be amended, modified or waived except by the written agreement of Seller. The failure of the parties to adhere strictly to the 
terms and conditions of this Agreement shall not constitute a waiver of the right of the parties later to insist on such strict adherence. 

21.  GAR Forms. The Georgia Association of REALTORS®, Inc. (“GAR”) makes certain standard real estate forms available to its members. 
These GAR forms are frequently provided to the parties in real estate transactions by the REALTORS® with whom they are working. No 
party is required to use any GAR form. Since these forms are generic and written with the interests of multiple parties in mind, they may 
need to be modified to meet the specific needs of the parties using them. If any party has any questions about his or her rights and 
obligations under any GAR form he or she should consult an attorney. The parties hereto agree that the GAR forms may only be used in 
accordance with the licensing agreement of GAR. While GAR forms may be modified by the parties, no GAR form may be reproduced 
with sections removed, altered or modified unless the changes are visible on the form itself or in a stipulation, addendum, exhibit or 
amendment thereto. 

22.  Notices.
A. Communications Regarding Real Estate Transactions. Client acknowledges that many communications and notices in real estate 

transactions are of a time sensitive nature and that the failure to be available to receive such notices and communications can have 
adverse legal, business and financial consequences. During the term of this Agreement, Client agrees to remain reasonably available
to receive communications from Broker. 

B. Notices between Broker and Client Regarding this Agreement. Client and Broker agree that communications and notices between 
them regarding the terms of this Agreement shall be in writing, signed by the party giving the notice, and may be delivered in person
or to any address, e-mail address and/or facsimile number to the person to whom the communication or notice is being given 
specifically set forth in this Agreement. It is the intent of the parties that those means of transmitting notices for which a party has not 
provided an address or number shall not be used for receiving notices and communications. For example, if a party has not provided
an e-mail address in this Agreement, it shall mean that the party is not accepting notices or communications sent by this means.

C.  Client Contact Information.
The contact information of Client(s) is set forth below:  

___________________________________________  Business Telephone: ____________________________________
Client Name 
___________________________________________  Home Telephone: ________________________________________
Address for Receiving Notice 
___________________________________________  Cell Phone: _____________________________________________

___________________________________________  Facsimile Number: _______________________________________

___________________________________________  E-mail Address: _________________________________________

___________________________________________  Business Telephone: _____________________________________ 
Client Name 
___________________________________________  Home Telephone: ________________________________________
Address for Receiving Notice 
___________________________________________  Cell Phone: _____________________________________________

___________________________________________  Facsimile Number: _______________________________________

___________________________________________  E-mail Address: _________________________________________

             Client agrees to immediately update Broker of any changes to the above referenced information.

SPECIAL STIPULATIONS: The following Special Stipulations, if conflicting with any exhibit, addendum, or preceding paragraph, shall 
control:
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Listing Agreement Addendum 

This addendum overrides any conflicting requirements in the listing Agreement. 
 

PROPERTY:   ___________________________________________________  
 

WE ARE REPRESENTING OUR CLIENT IN THE MOST PROFESSIONAL 
MANNER AND HAVE LISTED BELOW STANDARDS TO FOLLOW. 

 
I. TOP GOALS: 

1. Fast Sales at the highest prices 
2. Maintain good curb appeal- with minimal repairs 
3. Sales are  generally:  “AS IS WHERE IS” 
4. Minimum Sales Call response time is 1 hour 
5. Professional and courteous service levels 

 
II. COMMISSIONS and TERMINATION 

1. Commissions are at 6% with .75% of the purchase price as a referral fee to Crown Realty Advisors. 
2. Standard Listing is for 90 days. 
3. Client maintains option to void listing at any time for any reason. 
4. Client retains option to bulk sale and may pay up to $150 fee per listing or group asset listing to broker. 
5. All communication is to be direct to Crown Realty Advisors, et al.  

 
III. WITHIN 48 HOURS OF LISTING 

1. Listing Set Up (Form Series B) 
a. BPO within 24 hours- use attached form  
b. Should utilize 3 comparable sales, within a 1 mile radius (if possible) as well as provide 3 competing listings within 1 

mile radius, estimate cost to replicate existing improvements comment on current market conditions.  Include minimum 
of 8 pictures. 

c.  Provide a 30 day fast closing and a 90 day market value. 
 

d. Up Load min 8  pictures on the Southeast Bank Properties Website (Instruction on Form B-13) and in local MLS system 
for each listing 

2. FILE NAMING: ON ALL FILES SUBMITTED PLEASE USE PROPERTY ADDRESS  (for example 123 Main Street City 
Zip_BPO or 123 Main Street City Zip_Contract 

3. Agent will be provided a log in and password to the Southeast Bank Properties Website located at 
http://www.SouthEastBankProperties.com once the price has been accepted by the Bank 

4. Your listing will be uploaded to the website and you will need to fill in details regarding the property information.  Your login will 
be your email address. You will be able to edit your listings. Locate the property and upload photos and property comments as 
necessary. - 

5. Repairs- (see repair policy Form Series C)) submit a list on nominal repairs for safety ( gutters, locks, widows, yard etc) 
6. Utilities if applicable (should be turned on and kept low) 
7. Locks  (arrange new locks) 
8. Evictions (call to initiate process) 
9. Property inspections (for safety and repairs) submit critical list. 
10. Submit active MLS listing to Crown when entered into MLS system. Provide MLS listing link 

 
 
IV. ADVERTISING MINIMUM…  WITHIN 48 HOURS 

1. Enter/Update into local MLS with minimum 8 pictures 
2. Yard Signage.  Listing Broker For Sale sign on each property 
3. Flyer prepared for each listing – It is to be the active MLS Sheet 
4. Flyers- placed in box in each yard 
5. Local Board Standard Lock Box on each property for residential properties. 
6. Upload to Realtor.com should be automatic 
7. MLS – maximize embedded tools in local system 

Lot 44 Saint Andrews Glen, Waverly GA 31565
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8. Utilize reverse profile search, E-mail campaigns, caravans, and any other MLS tools. 
 
V.   WEEKLY STANDARDS AND REPORTING 

1. Weekly Activity E-mail due by Monday 8 AM. Curb Appeal enhanced through regular upkeep 
2. Arrange quote(s) for regular property upkeep and submit for prompt approval and authorization 
3. Weekly Property Inspection – Listing Broker to physically inspect each property no less than once per week to ensure property is 

secure and submits repair items. 
 

 
VI. PROPERTY SAFETY AND REPAIRS 

1. UNDER NO CIRCUMSTANCES IS A PROPERTY TO BE UNSECURE OR UNSAFE AT ANY TIME. 
2. Repairs – identify and document with pictures for approval 
3. Evaluate each property for any repairs required to secure the property and for marketability of the property. Submit the repair 

request along with pictures for approval and authorization of the work. 
4. Focus is on nominal repairs like locks, windows, gutters, yard etc. 
5. Once approved and work completed and verified, checks are cut every 2 weeks to the vendors. 
6. Turn Utilities on where possible.  Call for details. 
7. Listed properties that have electric and plumbing intact are to have utilities activated. Water heater is to be turned off and water to 

be off at the main entry point to the home. HVAC set to 60 degree temp for heat and 85 degree temp for cool 
8. A standard lock box is required for all listings. 
9. A non standard lock box can be utilized in conjunction with the standard lock box to facilitate completion of work by vendors.  

 
V.  CONTRACT SUBMISSION 

1. FOCUS IS ON FAST EASY CLOSINGS.  BANK WOULD PREFER A SOLID CONTRACT AT LOWER PRICE THAN WEAK BUYER AT 
HIGHER PRICE. 

2. All contracts will be submitted via E-mail via contract submission checklist.  All incomplete contract submission offers will be 
returned to Troy@CrownCapitalGroup.net and addendums to include mold/lead based paint/home inspection/community 
association/ and any other appropriate addendums. (Refer to Form Series D for clarification on submitting offers). 

3. Only pre approved buyers can submit contracts. 
4. Binder should be minimum 2% of purchase price or $1,000.00 minimum whichever is higher. 
5. No contingencies allowed. 
6. Prepare Net Proceeds for submission with offer.  
7. Bank approvals or counters will be within 48 hours. 
8. Bank to designate closing/title agent. 
9. Offer tendered on local board contract with additional bank addendums. 
10. Binder payable to Bank designated closing/title agent. 
11. Upon acceptance and proper execution by Buyer - immediately submit complete contract and contact list to 

Troy@CrownCapitalGroup.net and update the MLS accordingly – see Contact List Sample.xls attachment 
12. The contract is properly executed by the Bank and sent internally to the Crown Closing Coordinator. 

 
VII. CLOSING PROCESS (see attached closing process checklist) 

1. Contact: E-mail josephines@crownrealtyadvisors.net . 
2. Crown Closing Coordinator to distribute electronic copy of properly executed contract to all parties. 
3. Contact list distributed by E-mail to all parties from Crown Closing Coordinator 
4. Crown Closing Coordinator to place introductory call to all on contact list 
5. Facilitate access to property for all inspections 
6. Coordinate any contract required repairs with payment from the closing table 
7. Review preliminary HUD-1 
8. Be present at closing 
9. Communicate with closing coordinator and buyer, and closing agent company 

 



Troy DiNicola
239-850-8085
Troy@CrownCapitalGroup.net

Ameris Bank/Crown

4/28/10



Form: B-11

Broker Price Opinion Listing Value $ 

PROPERTY ADDRESS:
REO #: BORROWER:
Most Recent Listing History From To Listed at $             

I. GENERAL MARKET CONDITIONS

Current market condition: £ Depressed £ Slow £ Stable £ Improving £ Excellent

II. SUBJECT MARKETABILITY
Normal marketing time in the area is: Days

Marketability of subject property is £ Excellent £ Good £ Fair £ Poor

Unit Type: £ House £ Condo £ Townhouse £ Multi-family (# of units) £ Modular

III. COMPETITIVE CONTRACT OFFERINGS OR LISTINGS
ITEM SUBJECT COMPARABLE NO. 1 COMPARABLE NO. 2 COMPARABLE NO. 3

Address

Proximity to Subj.

Current Price $

List Date /DOM

Condition

Lot Size

Room Count Total Bdm Baths Total Bdm Bath Total Bdms Bath Total Bdms Bath

Room Count

Gross Living Area Sq ft Sq. Ft. Sq. Ft. Sq. Ft.

IV. COMPETITIVE CLOSED SALES
ITEM SUBJECT COMPARABLE NO. 1 COMPARABLE NO. 2 COMPARABLE NO. 3

Address

Proximity to Subj.

Sales Price $

Date of Sale /DOM

Condition

Lot Size

Room Count Total Bdm Baths Total Bdm Bath Adj. Total Bdms Bath Adj. Total Bdms Bath Adj.

Room Count

Gross Living Area Sq. Ft. Sq. Ft. Sq. Ft. Sq. Ft.

V. ESTIMATED CLOSING COSTS / REPAIRS NOTED
Gross Estimated Closing Costs
Gross Amount of Repairs Needed 
List of Repairs (if necessary)

VI. THE MARKET VALUE must fall within the indicated value of the sales used above.
THE VALUE FOR THE SUBJECT PROPERTY BASED ON 120 DAYS LIST TO CONTRACT IS:

Market Value Suggested List Price
Broker Recommends 
Marketing Either

As Is $ $ As Is £ OR
Complete Repairs $ $ Estimate of Repairs $: Repairs £

LOT 44 SAINT ANDREWS GLEN Waverly GA 31565

na na

220

Lot 44 St. Andrews

.44

Lot C6 The Rookery
1 mile

40,000.00
6/29/09-288 days

good
.19 acres

0

Lot C7 The Rookery
1 mile

40,000.00
6/29/09-288 days

good
.19 acres

0

Lot 8 Phs5 Sanctuary Cove
6 blocks

40,000.00
6/29/09-288 days

good
.25 acres

0

Lot 52 Spinnaker Wynd
1 mile

65,000.00
8/14/09-172 days

good
.78

0

38 Spinnaker Wynd
1 mile

55,000.00
10/23/09-17 days

good
.75

0

Lot 233 Harbour Island Circle
1.5 miles
19,250.00

12/31/09-122 days
good
.50

0

1500.00
none

39,000 39,000
0



1 5 2 0  S a w g r a s s  V i l l a g e  D r i v e  # 1 1 3 ,  P o n t e  V e d r a  B e a c h ,  F l o r i d a  3 2 0 8 2
P :  ( 9 0 4 )  5 3 5 - 8 4 1 6  F :  ( 8 8 8 )  2 0 3 - 8 6 5 9  w w w . C r o w n R e a l t y A d v i s o r s . n e t

COMMENTS including specific positive on this property and special concerns, if any, like apparent structural issues, encroachments, easements, water 
rights, propane, hazardous waste, flood zone, etc.)   Attach addendum if additional space is needed.

Vacant £ Occupied £     If occupied name and contact information of occupant:
Monthly Rental Income: $

Agent’s Signature Date

Return BPO Instructions:

After completing the BPO information, save the file to your hard drive by selecting File, then Save As,
Enter the name of the file which will be the full address:

(example:  12345_Short Drive_Naples_FL_34110_BPO).
Note: Please use an underscore between words.

Finally, send the file as an email attachment to:

 @

Phone: (239) 850-8085

Flood zone, nice neighborhood but market is slow in this area.

Melissa Green 4/19/2010Tracey Gonzalez

Troy     CrownCapitalGroup.net

mailto:Mike@CrownRealtyAdvisors.net
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